
REQUEST FOR PROPOSALS 
 
 
 The Housing Authority of the City of York is seeking 
proposals for LEGAL SERVICES in connection with all 
operations of the Housing Authority. 
 
 A description of the scope of services and the criteria for 
selection is available at the Housing Authority Administrative 
Office or by calling 717-845-2601, ext. 1125. 
 
 Proposals should be submitted to Debbie J. Loucks, 
Executive Director, Housing Authority of the City of York, 31 
South Broad Street, P.O. Box 1963, York, PA 17405, and must be 
received no later than March 18, 2008 at 10:00 A.M. 
 

HOUSING AUTHORITY OF THE CITY OF YORK 
 



HOUSING AUTHORITY OF THE CITY OF YORK 
31 South Broad Street, P.O. Box 1963, York, PA 17405 

 
 

Debbie J. Loucks 
Executive Director 

Administrative Office (717) 845-2601 
Section 8 Program Office (717) 854-7846 

TDD Only (717) 846-9157 
facsimile (717) 845-9251 

 
 

REQUEST FOR PROPOSALS 
for 

LEGAL SERVICES 
 
 
 

All persons interested in submitting a proposal are asked to submit a written proposal, which 

includes a statement of pertinent experience, specialized knowledge, and technical and human 

resources available.  The proposal must be based on an hourly rate solely and include an annual 

upset fee. 

 

The York Housing Authority, a public authority, owns approximately 1069 public housing 

rental units in York City and York County.  The Authority also administers 1565 units of rental 

assistance through the Section 8 Housing Choice Vouchers and Moderate Rehabilitation Programs, 

co-manages a 200-unit Section 8 New Construction elderly high-rise building financed through 11b 

bond issues, implements a Turnkey III Homeownership Program with 23 homes remaining to be 

sold; and provides management and social services for two Low-Income Housing Tax Credit 

affordable housing developments totaling 106 units.  

 

The Department of Housing and Urban Development regulates the Authority’s operations in 

addition to other applicable Federal, State and Local laws. 

 

SCOPE OF SERVICE includes, but is not limited to: 

 

Counsel shall perform the following services related to the York Housing Authority 

Programs: 

 

1. Provide all general legal advice relating to projects or programs. 

 

2. Provide all general legal advice for the disbursement of funds, procurement of grants, 



  contracts for services, and payment of bills. 

 

3. Attend all regularly scheduled monthly meetings (typically the 4th Tuesday of the 

month beginning at 5:30 p.m.) and specially scheduled meetings of the Authority. 

 

4. Attend all informal meetings or conferences with and at the request of the Executive 

  Director, members of staff, or members of the Board of Directors. 

 

5. Provide all general legal correspondence. 

 

6. Provide general legal research. 

 

7. Provide advice and counsel relating to landlord-tenant complaints and tenant 

disputes. 

 

8. Review, draft, and give legal advice pertaining to all leases or agreements with the 

  tenants of the Authority. 

 

9. Review and draft all contracts, agreements, documents, applications, proposals, and 

  correspondence when requested by the Executive Director of the Authority. 

 

10. Review all bids, specifications and procedures if requested by the Executive Director 

  of the Authority. 

 

11. Prepare any necessary resolutions, legal advertisements, or opinions if requested by 

  the Executive Director of the Authority. 

 

12. Provide representation at grievance hearings before District Justices or the Court of 

  Commonwealth Pleas for routine eviction or rent collection matters. 

13. Perform all work related to the sale and acquisition of real estate. 

 

14. All work related to new development projects. 

 

15. All legal opinions. 



 

The initial length of the contract will be for a two-year period and may be terminated by 

either party with at minimum a 60-day advance written notice.  The contract may be extended two 

additional years if agreed upon by both parties.   

 

 Refer to Attachment A for wording that shall be included in the Contract document. 

 

Proposals will be evaluated through a competitive proposal selection process.  See 

Attachment B. 

 

Questions about the York Housing Authority’s programs and this Request for Proposal may 

be directed to Debbie J. Loucks, Executive Director, telephone (717) 845-2601, ext. 1127, e-mail 

dloucks@yorkhousing.org.   

 

Proposals must be received by the Housing Authority by March 18, 2010 at 10:00 a.m.  

They may be mailed or delivered to the York Housing Authority, 31 S. Broad Street, York, PA   

17403 to the attention of Debbie J. Loucks.  The envelope must be sealed and marked “Solicitor 

Proposal”. 

 

The Housing Authority of the City of York is an equal opportunity agency and does not 

discriminate against any person because of race, color, age, religion, sex, national origin, handicap, 

or familial status. 

 

HOUSING AUTHORITY OF THE CITY OF YORK 

February 26, 2010 
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